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1. Introduction

Overview of Contractor/Subcontractor Guide

This guide is intended to assist contractors and subcontractors in the understanding of the Labor
Compliance Monitoring Program (LCMP) mandated by SANDAG and the usage of the Labor
Compliance Monitoring System (LCMS), an online reporting system that captures the necessary
requirements of the California Department of Industrial Relations DIR, the Federal requirements issued
by the Department of Labor (DOL), and Davis-Bacon Act, which apply to SANDAG construction
projects. For this reason, all requirements and forms will be included in this manual for reference to all
applicable parties. All applicable forms will also be included through the LCMS under the e-
Documents area.

Please note that for purposes of this guide all references to “contractors” or “subcontractors” is meant
to include all entities that employ persons working on SANDAG public works projects. Also note that
references to “contractors” includes prime contractors and all subcontractors unless otherwise
indicated.

Labor Compliance Monitoring System (LCMS) Overview

The LCMS is a web-based reporting system available 24 hours a day, 7 days a week. It allows
SANDAG to email directly to contractors regarding any items missing or that need further clarification.
It is the SANDAG system for payroll reporting including fringe benefits, training fund contributions,
apprenticeship forms, check stub details, canceled checks, etc. All “paperwork” mandated by the
State of California and the Federal Department of Labor will need to be uploaded into the LCMS for
review. Be aware, however, that information uploaded to the SANDAG LCMS is not sent by SANDAG
to the DIR, which means that contractors and subcontractors will be required to also submit
information to DIR. This guide will give instructions on how to use the LCMS with screen shots to
assist.

Applicable Regulatory Requirements

Standard prevailing wage language is included in all of the SANDAG contracts involving public
works. Please review all such language including the correct wage determination applicable.

i) California Labor Code Sections:
e Labor Code Section 1774-1775 (the payment of prevailing wages &
documentation).
e Labor Code Section 1776 (the keeping and submission of accurate certified
payrolls).

e Labor Code Section 1777.5 (the employment of apprentices on public works).
e Labor Code Section 1811-1813 (overtime must be paid for work in excess of 8
hours per day and 40 hours per week).
ii) Public Contract Code
e Public Contract Code 2600-2603 (Skilled and Trained Workforce)
iii) Specific Requirements:
e Special prevailing wage rates generally apply to work performed on weekends,
holidays and for certain shift work.
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Depending on the location of the project and the amount of travel incurred by
workers on the project, certain travel and subsistence payments may also be
required.

Contractors should also be aware that some wage rates will increase during the
course of the project and are noted on the specific Wage Determination with a
single asterisk (*) or a double asterisk (**) after the “Expiration Date.”
Predetermined increases are published and are available on the DIR Division of
Labor Standards Enforcement (DLSE) website

The single asterisk (*) or double asterisk (**), appear in the DIR Classification Wage
Determination, after the Expiration Date (show below).

GENERAL PREVAILING WAGE DETERMINATION MADE BY THE DIRECTOR OF INDUSTRIAL RELATIONS
PURSUANT TO CALIFORNIA LABOR CODE PART 7, CHAPTER 1, ARTICLE 2, SECTIONS 1770, 1773 AND 1773.1
FOR COMMERCIAL BUILDING, HIGHWAY, HEAVY CONSTRUCTION AND DREDGING PROJECTS

Craft: Cement Mason*

Determination:
SC-23-203-2-2022-1

Issue Date:
August 22, 2022

Expiration date of determination:

June 30, 2023** The rate to be paid for work performed after this date has been determined. If work will extend past this date, the new rate
must be paid and should be incorporated in contracts entered into now. Contact the Office of the Director - Research Unit for specific rates at
(415) 703-4774.

Expiration Date / Single Asterisk: If there are no predetermined increases, the
expiration date on each prevailing wage determination will be followed by a single
(*) asterisk. Single asterisk expiration dates mean the rates listed on that particular
wage determination apply for the entire duration of the project.

Expiration Date / Double Asterisk: If there are predetermined changes (typically
increases to the wage rate), the expiration date will be followed by a double (**)
asterisk. The new prevailing wage goes into effect on the day following the
expiration dated listed in the determination.

Contractors and subcontractors should also review specific requirements for special
rates that apply to holidays, premium pay, shift work and travel and subsistence
pay.

Apprentices

In order to work on a public works project and receive apprenticeship prevailing
wage rates, apprentices must be actively enrolled in a California Division of
Apprenticeship-Standards approved program.

Apprentices who are not properly supervised and employed in the appropriate ratio
shall be paid the full journeyman wages for the classification of work performed.
Contractors are required to submit DAS-140 and DAS-142 forms for all applicable
projects (When the total amount of prime contract exceeds $30,000). Reference
the LCMS eDocuments to view these forms.



http://www.dir.ca.gov/oprl/DPreWageDetermination.htm
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v)

Vi)

Penalties

SANDAG or the California Department of Industrial Relations may impose penalties upon
contractors and subcontractors for failure to comply with prevailing wage requirements.

Section 1775-Up to $200 per day per worker for each wage violation identified
Section 1776-$100 per day per worker for failure to provide the required paperwork
and documentation requested within a 10-day window

Section 1777.7-$100 per day work is ongoing for failure to comply with
Apprenticeship regulations

Section 1813-$25 per day per worker for any overtime violation

Conditions of Payment

Contractor will supply all applicable and necessary certified payrolls (for itself and all
applicable subcontractors) for the time period covering each payment request. Per
Labor Code Section 1720 et seq., certified payroll means any of the items shown
below and according to the timetable in the SANDAG Submittal Timeframe
(references page 30 of this guide).

Certified Payroll

Fringe Benefit Statements and backup documentation (i.e., monthly benefit
statements).

Employee timecards

Wage statements

Cancelled checks

Submission of training fund contribution form (CAC-2) if applicable and make sure
contribution are being made as required

Apprenticeship forms such as DAS-140 and DAS-142

Contractor and all subcontractors are required by Senate Bill 854 to: register with
the Department of Industrial Relations and pay the annual fee for registering as a
Public Works Contractor for each fiscal year (July 1- June 30)

All projects must submit certified payroll and related documents electronically to the
DIR on a weekly basis. Failure to submit payrolls to the DIR when mandated by the
project parameters may result in the withholding of progress, retention, and final
payment.

Federally Funded Projects

Federal Davis-Bacon requirements must be met IN ADDITION to California
prevailing wage requirements.

Where there is a conflict in laws or regulations, the higher wage rate and the more
restrictive rule will apply.

If you will be using subcontractors, you are REQUIRED to insert these same
contract clauses AND the federal wage rates in your subcontracts. (You may NOT
incorporate these provisions by reference).

Failure to comply with this requirement may make your company liable for any
underpayment of federal wages by your subcontractor
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viii)

Review the federal wage classifications and compare them to the state wage
classifications.

If California has a wage classification that is not in the federal wage determination,
there is a process whereby the contractor and SANDAG may request a federal
wage conformance from the US Department of Labor (DOL). The conformance may
or may not be granted depending on the circumstances of the request.
Conformances are not automatically granted.

Davis-Bacon also requires that apprentices employed on the project be enrolled in a
program approved by the DOL’s Bureau of Apprenticeship Training (BAT).

Any apprentice employed on a project with federal funding must be enrolled in a
California approved apprenticeship program AND a program that has the apprentice
listed with the BAT.

Contractors may be asked for a BAT certificate for each apprentice on the project.
This verification can be obtained from the applicable apprenticeship program. It is
recommended that contractors inform the apprenticeship program when they are
working on a federally funded program, so that all apprentices dispatched meet both
state and federal apprenticeship requirements. If an apprentice is enrolled in a
California approved program, but not a BAT approved program, the contractor will
be required to pay that apprentice full journeyman wages.

Withholding of Funds

SANDAG may withhold 10% of progress payment (Min. $1,000 — Max. $10,000)
until certified payroll forms and related documentation are properly submitted,
reviewed, and found to be in full compliance.

Any monthly withholding of progress payments will be released by SANDAG upon
Contractor compliance.

In the event that certified payroll forms do not comply with the requirements of
Labor Code Section 1720 et seq. (or federal Davis-Bacon requirements when
applicable), SANDAG may continue to hold sufficient funds to cover estimated
wages and penalties under the contract.

All contractors/subcontractors and related construction services subject to prevailing
wage (including but not limited to: trucking, surveying and inspection work) must be
registered with the DIR as a “public works contractor”. Those that fail to register and
maintain their status as a public works contractor shall be in violation of their
contract with SANDAG, which would constitute just cause for SANDAG to terminate
its contract.
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2. LABOR COMPLIANCE MONITORING
SYSTEM (LCMS) SETUP

How to access the LCMS

Click the following link to access the LCPtracker website:

LCPtracker

:i:chtracker (P

For Electronic Submission and Management

of Certified Payroll Reports COMING EARLY 2022
LCPtracker will begin migrating accounts
USERNAME Lo Fortify, our new authentication platform.

This will bring new security enhancemeants
lo all our users.

‘ ¢ | Looking for LCPcertified? Login Here

» Login with an External Provider*

* Only required for certain providers and may not apply to you.

Contact Sales | Contact Support | About | Webinar Sign Up | Demo Sign Up | Privacy Policy | CA Privacy Rights

Copyright LCPtracker, Inc. All Rights Reserved

Your User ID

Your User ID will be assigned to you in the initial email. It will be your Contractor’'s
License Number or telephone number as input by the SANDAG Administrator when you

are added to the system.


https://prod-cdn.lcptracker.net/login/login
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Your password

Your password is initially assigned to you in the
welcome email. You must change your password to
something only you know the first time you login.

How to login

User |D:
|

Password: —
|

LOGIN

Password Help

a) In the User ID box, enter the username provided to you in the initial email (i.e.,
your contractor license number or telephone number).

b) In the Password box, enter your personal password.

c) Click Login.

How to obtain a forgotten Password

From the LCMS (LCPtracker) home page:

a) Below User ID and Password Login boxes, click “Forgot Password?”

If you have forgotten your password, please enter your user id here and
link to reset your password will be emailed to you at the address

registered with your account.

User ID:

Email Address:

| Submit | | Cancel |

b) Enter your User ID and Email Address fields and click Submit.
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c) An email reminder will be sent to you within minutes.

How to change your password
After logging into the system, the LCMS Home Page will be displayed. From the Home Screen:

a) Click the Setup tab.

SANDAG

1. Payroll Records 2. Notices H 3. Certification H Reports || eDocuments SetUp ” Daily Reporter ” LCPcertified |
WELCOME Need training? Check out our on-demand training videos! BRUETee /8 [T

| Certified Payrolls |

Projects

b) From the Setup screen, click on the Edit Login Password button.

SANDAG
1. Payroll Records | 2. Notices ” 3. Certification H Reports

| Projects | eDocuments

Set Up | Daily Reporter |

LCPcertified

Add/Edit Employee Company Information Add/Edit Craft Name
Fringe Benefits Maintenance Copy Employees Add/Edit Work Order
Subcontractor Setup Add/Remove County Match Add/Edit Additional Users

Edit Login Password Add/Remove Craft Match

Edit/Reset eSignature Add/Remove Project Match

This screen will allow you to change your password.
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Password Rules:
= Must be at least 6 characters long.

» Must contain at least one lowercase and one uppercase lefter.

User Name:
Current Password

New Password Repeat Password

Cancel Save

LCPtracker recommends that you create a password with the following characleristics:
» At least 8 characters long.

- Contains at least one lowercase letter, one uppercase letter, one digit (0-9), and one special character like @#3%"&+=.

a) In the Current Password field, type your current password.
b) In the New Password and Repeat Password fields, type your new password.
c) Click Save.

d) Your new password is effective immediately.

How to Logout

From any LCMS screen, click the Logout button at the top right portion of the screen.

SANDAG
1. Payroll Records 2. Notices | 3. Certification | Reports. ” eDocuments SetUp | Daily Reporter | LCPcertified
Need training? Check out our on-demand training videos!

WELCOME

Certified Payrolls

Projects

System “timeout” rule (user inactivity during a
session)

If you leave your desk or sit idle for fifteen (15) minutes or longer on any one screen, the LCMS
will automatically logout. You will need to login again to access the system. Any work not
saved prior to the logout will be lost.
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3. MANAGE EXISTING
CONTRACTS/PROJECTS USING LCMS

How to view and select projects
a) From the LCMS home page, click on the Projects tab.

SANDAG Gt oo PR

SANDAG

Projects | 1. Payroll Records 2. Notices ‘ 3. Certification ‘ Reports H eDocuments SetUp ‘ Daily Reporter | LCPcertified
WELCOME Madison Kausen Need training? Check out our on-demand training videas!
Certified Payrolls |

This screen displays all applicable projects for which you have been assigned work.

Projects ‘ Certified Payrolls

Project Assignments

Project Name Sub To Contract ID Assignment Start Date Bid Ad Date
Test Project for Report Function | Frank's Paving 11/06/2022

If one of your assigned projects does not appear on the list, proceed as follows:

e Subcontractors should contact their Prime Contractor.

e Prime Contractors should contact their Construction Management (CM)
Consultant OR the SANDAG Labor Compliance Analyst.

¢ Prime Contractors may also contact the Account Administrator whose
information appears on the Show Info tab on the right of the screen.

How to verify Contractors and Subcontractors
assigned to the project

a) From any LCMS screen, click the Set Up tab.

10
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SANDAG I

SANDAG

WELCOME Madison Kausen Need training? Check out our on-demand training videos! BTG LT

-

Projects ‘ Certified Payrolls |

b)

Click on the Subcontractor Setup button.

SANDAG

2. Notices H 3. Ceriification H Reports ‘

[ eDocuments I Set Up | Daily Reporter ” LCPcertified ‘

Subcontractor Setup v Add/Remove County Match
Add/Remove Craft Match

Edit/Reset eSignature Add/Remove Project Match

c)

Click on Subcontractor Assignment.

J

Subcontractor Setup Menu

Add/Edit Subcontractors

Subcontractor Assignment

d)

Once you select a project, all contractors assigned to the project will display.

11
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e)

f)

Contractor Assignment

| Add New Assignment H Help ]

Select a department
[ Federally-Funded Projects V]

Select project to display
| Test Project for Report Funct... % v |

Select contractor to display

\ Frank's Paving X v \

Project Contractor Sub To
Test Project for Report Function |Frank's Paving 12/07/2022
Page 1

Add New Assignment H Cancel l

The Sub To column will display the “tiered” subcontractors.

To modify or delete a Subcontractor Assignment you will need to contact the
Consultant/Prime Approver.

12
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How to Add and Edit Contractors/Subcontractors

a) From the Set Up tab screen, select the Subcontractor Setup option.

SANDAG

| Projects ” 1. Payroll Records H 2. Notices H 3. Certification ” Reports ” eDocuments I Sat Up | Daily Reporter ” LCPcertified |

Add/Edit Employee Company Information Add/Edit Craft Name
Fringe Benefits Maintenance Copy Employees

Subcontractor Setup Add/Remove County Match
Add/Remove Craft Match
Edit/Reset eSignature

b) Click on Add/Edit Subcontractor

Subcontractor Setup Menu

Add/Edit Subcontractors

Subcontractor Assignment

|

The Add/Edit screen will display.
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1. Payroll Records 2. Notices 3. Certification eDocuments SetUp Daily Reporter LCPceriified

cto prmatio Add Mode

To add a new contractor, enter information and save. To edit an existing contractor, select it from the list first
You can view all the contractors in the system. You can only edit your own data after it has been entered.

Show Pending List

Department
| -- All Departments -- v|| Help |

Select a contractor to edit ... ’ .

Company Name (Contractor) *

Federal Tax ID Number * D-U-N-S Number PWCR Number *
Contractor License No. or 10-digit Phone Number *  Contractor License Expiring Date  Status

=
Contractor License (To Display on Certified Payroll) =

Insurance Certificate Number ~ Specialty License Number Local Business (City) License

Motor Carrier Permit Number  Worker's Compensation Policy Number

Union Status © [T Section 3 Business

¥] [0 Non-Construction Contractor
Ethnicity Type of Trads
| v | v
Principal Name Principal Title

Contact Name *

Phona Number * Contact Fax

Contact E-Mail * (Login information will be sent to this email address)

f)

How to Assign Contractors/Subcontractors to a Project

a)
b)
c)

Click on the “Select a contractor to edit...” drop down menu to see if the

contractors name appears in the list.

If the contractor’'s name is not shown, then complete items marked with a red

asterisk (required) on this screen.

o If the contractor appears on the list, and you only wish to edit their
information, then change the relevant fields and click Save.

When finished, click Save.

Once the Contractor has been entered, the system will generate and send a

Welcome Email to the Contractor.

o The email will also contain their Username and a temporary Password.

From any LCMS screen, click the Set Up tab.
Select Subcontractor Setup.
Select Subcontractor Assignment.

14
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Subcontractor Setup Menu

Add/Edit Subcontractors
Subcontractor Assignment

d) Click on Add New Assignment.
e) Select the project, complete the required fields on the Add Assignment screen,
and click Save.

Select a department ]
| -- All Departments -- v|

Select a project
l Test Project for Report Function = J

Contractor to be assigned

l Select a contractor v |

Start Date * End Date Contract ID Responsibility Code
" 1

Contract Amount

Motes |

The contractor must be “assigned” to the project in order to enter and upload
their Certified Payroll information.

f) A Welcome Email will be sent to notify the contractor/subcontractor of the
assignment.
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How to view all “Tiered Subcontractors”
a) From any LCMS screen, click the Set Up tab.

SANDAG

.y REporter

| LCPcertified ‘

Daily Reporter LCPcertified

- |

Subcontractor Setup Add/Remove County Match

C) Select Subcontractor Assignment.

Subcontractor Setup Menu

Add/Edit Subcontractors
Subcontractor Assignment ’

d) Select the project for which you wish to review the Tiered Subcontractors. The
screen will show the Tiered Subcontractors in the Sub To column.

16
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Contractor Assignment

Select a department
| Federally-Funded Projects v|

Select project to display
[ Test Project for Report Funct... %~ ]

Select contractor to display

[ Frank's Paving X v J

Project Contractor Sub To
Test Project for Report Function | Frank's Paving Active 12/07/2022
Page 1

[ e Famgment] cancel

How to setup eSignhature Password
a) From any LCMS screen, click the Set Up tab.

i

SANDAG

WELCOME Meed training? Check out our on-demand training videos!

| Certified Payrolls

Project Assignments
Project Code Project Name Sub To Contract ID Assignment Start Date Bid Ad Date
abc Test Project for Report Function | Frank's Paving 11/06/2022 Show Info
Page 1

b)

Select Edit/Reset eSignature.

17
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| Projects Daily Reporter H LCPcertified

Add/Remove Craft Match

Edit/Reset eSignature Add/Remove Project Match

c) Choose an eSignature as follows:
e 6-20 characters in length
e 1 upper case letter
o 1 lower case letter

Use this form to create or change your existing electronic signature password for use with e-signature.

By creating the e-signature password below, the user accepts that (i} the electronic signature password being created here and utili;
consents to do business electronically for as long as this e-signature password is used. All users can download a copy of document

Password Rules:™

- Must be at least 6 characters long

- Must contain at least one lower-case letter and one upper-case letter.
- Must be no longer than 20 characters.

User Id

e-signature Password Repeat Password

| Clear Form || Cancel || ACCEF’T|

** A password with the following characteristics is recommeanded:
- At least 8 characters long
- Contains at least one lower-case letter, one upper-case letter, one digit (0-9), and one special character like @#5%"&+=

18
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Project Employee “Copy-Over”

All employees who were on past projects with SANDAG will automatically populate into the LCMS
for the new project once the Contractor has been assigned. The only field that will not transfer
between projects is the Work Classification. You will need to select a classification the first time
the employee is retrieved in the LCMS for a new project. It will be saved after the first time
entered.

How to add new employees / edit existing employee

information from “copy-over”
a) From any LCMS screen, click the Set Up tab.

r

SANDAG

WELCOME Meed training? Check out our on-demand training videos! BTS00

Project Assignments
Sub To ContractID Assignment Start Date Bid Ad Date

abc Test Project for Report Function | Frank's Paving 11/06/2022

b) Select Add/Edit Employees

Projects 1. Payroll Records 2_ Notices 3. Cerfification Reports eDocuments Daily Reporter LCPcertified

Add/Edit Employee Company Information

Add/Edit Additional Users

19



LCMP

C) Enter/revise the information as needed:
[ Projects H 1. Payroll Records ] 2. Notices ‘ 3. Certification H Reports H eDocuments { Daily Reporter ‘ LCPcertified |
Select Employee To Edit
Filter Employee Selection
Select an Employee
| Selectanempl... v | Help
‘ ~ Add/ Edit Employee Information
First Name * Last Name *
Address 1* Address 2
City * State/Province * Zip *
SSN * Employee ID
Exemptions  Status Ethnicity *
lacTive | | v
Date Hired * Date Fingerprinted Phone Number
Driver's License State Driver's License Worker's Comp Code Electrician License
¥
O Disadvantaged
Gender * Hiring Source O Owner/Operator
"l [ "l O | certify that this employee is 19 verified.
J Business Owner
‘- ~ Demographic Classifications
. Input the applicable Apprentice information if needed, Default Hourly Paid
Fringes, Pre-Tax Voluntary Employee Contributions and Default Other Deduction

Notes.

| ~ Apprentice Information

Apprentice |D

Apprentice Approval

Apprentice Registration Date

Apprentice Rate Percentage  Apprentice Period/Level
Apprentice Approved Date Approval Expire Date

Apprentice Approved By

Apprentice/Training Program

-

20
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« Default Hourly Paid Fringes (As paid to Fund on behalf of employee)

Wac / Hol / Dues Health & Welfare Pension All Other Training

* Pre-Tax Voluntary Employee Contributions and Other

Pension Medical o .
(] “oluntary Contributions Included in Gross Pay

= Default Other Deduction Notes

Default notes will be inserted in each employee payroll record

Cancel ] ’ Reset ] ’ Save l

Information entered here will be saved from week to week so that it does not
need to be re-entered until there is an update.

21
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4. ENTER PAYROLL INFORMATION AND
CERTIFY PAYROLL REPORT

Enter Payroll

Once the LCMS setup is complete for the project employees, you may enter the payroll
information on the Payroll Records tab.

a) Select the Payroll Records tab. Select Enter Records.

SANDAG ===

SANDAG
Projects 1. Payroll Records 2. Notices 3. Certification Reports eDocuments

Payroll Records

Enter Records

b) Enter/Select the following, then click Next.
o Week End Date
o Project
e Employee
e Add Classification

22
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SANDAG

1. Payroll Records 2. Notices

Payroll Record Entry

Week End Date *

3. Cerfification

Project *
l- Select a project v
Employee *

Add Classification [ Cancel H Mext ]

c) Enter all hours worked, fringe benefits, and deductions.

Payroll record entry form (2 of 2)

Week End Date:  11/30/2022 Contractor:
Project: Test Project for Report Function Sub To: Frank's Paving
Employee: FRANKIN, BENNY Contract ID:

O I1s Foreman Is Owner/Operator

Gross Employee  Wages Paid in Lieu These fields are Hourly rate fields (Usually No Fringes) Rate in Lieu of
Pay This Project of Fringes (Total Fringes (Cash
(Usually No Cash Fringes) Base Overtime Doubletime Fringes)

Fringes) Hourly Hourly Hourly
0.000 0.000 0 0 0 0.000

~ Classifications

Jurisdiction Location Classification

Construction Type
Federal Wages - SANDAG | SAN DIEGO COUNTY [LABORER | (Heavy & Highway Construction) Group 1 | Bldng, Hvy, Hwy, & Rsdntl

~ Hours Worked Each Day for This Project Only

Thursday Friday Saturday Sunday Monday Tuesday Wednesday Total Hours
1124/2022  11/25/2022  11/26/2022  11/27/2022  11/28/2022  11/20/2022  11/30/2022
Regular Time 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Overtime at 1.5 0,00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Double-Time 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4

Fringes / Contributions paid to others (not employee) for This Project Only (Rate Times the # of Hours Worked)

Voluntary Contributions

Vac /Hol / Dues Health & Welf. Pension All Other Training for all Projects
0.000 0.000 0.000 0.000 0.000 Pension Medical
More ... More ... 0 0

[J Vac/Hol/Dues Included in Gross Emp. Pay/Base Hourly Rat
More ...

O some or All Fringes Paid to Employee
O Voluntary Contributions Included in Gross Emp. Pay

Calculate Fringes
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d) The draft payroll will be saved in the system.

Perform “Craft Match” on Payroll

This LCMS feature is used to find the higher of two wages between the Federally-issued and
State-issued prevailing wage rates on dually funded projects.

Refer to Attachment A at the end of this User Guide for specific directions on how to perform a
“Craft Match.”

Certify Payroll Records

a) Select the Certification tab.
b) Complete the applicable information on the screen.

o If there was no work performed for one or more weeks, you must account for
that time of nonperformance by selecting the appropriate option on the
screen.

c) Click Next.

[ORNDRO

Projects ‘ 1. Payroll Records [ 2. Notices |

Certification Wizard Step 1 of 2

3. Certification

Reports ‘[ eDocuments SetUp ‘ Daily Re

Project

| Select Project 7

Work performed this week?
® Work activity to be reported for this week
O No work activity to be reported for this week

O No work activity to be reported for multiple consecutive weeks
Week End Date
Payroll Number

Name of Person Certifying

Title

Cancel || Next ‘elp
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d) The system will generate a Legal Statement regarding the submission of the
payroll records. Use this screen to enter any remarks you wish to convey to the
Administrator.

1 Projects n 1. Payroll Records n 2 Notices IR | Reports H eDocuments n SetUp n Daily Reporter

Date: 5/13/2015

I, om, do hereby state:

(1) That | pay or supervise the payment of the persons employed by TILES BY TEVITA on the PRE-CONSTRUCTION SERVICES FOR ELVIRA TO MORENA DOUBLE TRACK PROJECT, that during the payroll period commencing on 5/5/2015 and ending
on 5/11/2015 all persons employed on said project have been paid the full weekly wages eamned, that no rebates have been or will be made either directly or indirectly to or on behalf of said TILES BY TEVITA from the full weekly wages earned by any person
and that no deductions have been made either directly or indirectly from the full wages earned by any person, other than permissible deductions as defined in Regulations, Part 3 (29 C.F.R. Subtitle A), issued by the Secretary of Labor under the Copeland Act,
as amended (48 Stat. 948, 63 Stat. 108, 72 Stat. 967, 76 Stat. 357, 40 U.S.C. § 3145), and described below:

All comments are in the notes on the submitted Certified Payroll Report.

(2) That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the wage rates for laborers or mechanics contained therein are not less than the applicable wage rates contained in any wage
determination incorporated into the contract; that the classifications set forth therein for each laborer or mechanic conform with the work he performed.

(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship program registered with a State apprenticeship agency recognized by the Bureau of Apprenticeship and Training, United States Department of Labor, or if
n0 such recognized agency exists in a State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor.

(4)That
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS OR PROGRAMS

[T - in addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employees,
except as noted in section 4(c) below.

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH
- Each laborer or mechanic listed in the above referenced payroll has been paid, as indicated on the payroll, an amount not less than the sum of the applicable basic hourly wage rate plus the amount of the required fiinge benefits as listed in the contract,
except as noted in Section 4(c) below.

(c) EXCEPTIONS

e) When finished, enter your eSignature password to certify the payroll record.

Edit a Previously Certified Record

a) Select the Certification tab.

b) Select the Project and Week End Date for the payroll you wish to edit.

c) Once you have completed the edit process, you will need re-certify the payroll.
This allows the Administrator to review and approve the revised version.
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5. CERTIFIED PAYROLL REPORT AUDITS

In LCMS, the term “audit” means that SANDAG has reviewed the payroll record submitted,
including all applicable eDocuments (fringe benefit statement, training fund contributions,
apprentice verifications, etc.).

How to determine what has been “audited” to date
a) Select the Projects tab, and then select Certified Payrolls.

SANDAG

Projects 1. Payroll Records 2. Notices 3. Certification Reports eDocuments Set Up Daily Reporter LCPcertified
g? Check out our on-demand training_videos! BRWE e B [s1]

WELCOME

Projects

Project:
| Test Project for Report Function | Frank's Paving v

Certified Payrolls

b) SANDAG (or its designee) will Approve or Reject the payroll record.

o If the payroll has been Approved you will see the notation in the column
Prime Approval.

o If the payroll has been REJECTED you will see the notation in the column
Accept Status and you will be contacted via email regarding corrections
needed for that payroll record.

¢ |If the payroll has yet to be reviewed the Prime Approval column will be blank.

SANDAG

WELCOME Tiles by Tewvita Sign up for Mo Charge Weab Based Training

jects l Cartifications

Project:
Fre-Construction Sanaces for Elvira to Morena Double Track Project -

SOl
Week End Dates Performing Accept Status Prime Approval

05112015 YES Edit Report Details I

05/04/2015 YES Resubmitted | Approved Edit | Report | Detais |

04/272015 YES w Edit | Report | Detais |
Fage 1
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6. NOTICES AND VIOLATION WARNINGS

To review a Payroll Notice

Payroll Notices are generated within LCPtracker based on rules setup in the system by the

administrator

a) From any LCMS screen, click the Notices tab.

SANDAG

SANDAG

Contract Compliance Training Materials Support Live Chat

1. Payroll Records 2. Notices I 2. Certification Reports eDocuments SetUp I Daily Reporter LCPcertified I

WELCOME Need training? Check out our on-demand training videos!

b) Select the tab Payroll Notices and click on Edit to view the details.

Aroject | 41 Frogect

Frem Dt :1- To Dimie G i=rforie Closnd admn Ndmml imlp
Py Hotices {33
I TR Fropar Sub To N (] 11T
EXAMPLE, LEW!  |Los Atamios Treehouse Park i WHIEIE  |Camomia | ion Womser imm vorkeer Demamental. Remioring. Srucca | ([
SANPLE, FLIKNOR | Mitiral Lavt?] Canlar e 2T Do Pamiral | POWER ECLNPRENT OPERATOR m

c) Interpret/resolve a WARNING: The system has various validation settings that
have been mandated by the Administrator. If there is a WARNING this is a
potential error that a contractor will want to look into prior to certifying the payroll.
(i.e., verifies that the check amount is greater than the total deductions). If the
WARNING has been read and the issue was an error on data entry, the
contractor has an opportunity to correct, resave and certify the payroll. If the
contractor does not feel the WARNING is applicable, they may proceed to certify

with the WARNING.

d) Interpret/resolve a NOTICE: The system has various validation settings that
have been mandated by the Administrator. A NOTICE is a validation setting that
cannot be overridden (e.g., overtime worked but paid at straight time wage rate).

If a NOTICE is in the system, a contractor may not certify the payroll record
until the item has been corrected.
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To review an Administrator Notice
The Administrator can submitted Notice to send a message to the contractor to resolve an issue
for a payroll that has already been certified.

a) From any LCMS screen, click the Notices tab.
 SANDAG et orvee

SANDAG

Projecis | 1. Payroll Records || 2. Notices ” 3. Certification H Reporis | eDocuments || Set Up || Daily Reporter || LCPcertified |

WELCOME Need training? Check out our on-demand training videos!

b) Select the tab Administrator Notices and then Details to view comments from
the Administrator:

SANDAG

P h 1 Papol RBecords IR T 0 T el Rrgraty i vt Sl U || Dy Pt |

‘Contractor Notizes

Progsct - Al Progecis L]

From D [T 7o Data [T T inclue Ciosad Admin hotces | Losd Dats

oo [——

Propsci Sub Fo Cordract i) 'Moboe Type | Noboe Dabe Week End Dele Siehs Last Fosponss |
Pro-Constructon Servicas for Envea io Mersna Dnubio Track Projoct finf.-Echiwx-:s 4272015 [now Detall
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SANDAG

Frojects

562015

Administrator Notice

MNotice Date  |S6G2015
CPR Submitted Date |S8/2015

Admin Motice Type REJECTION
Caase Mumbsor

Motice Message

i '| B I
| 1. Payroll Records | 2 MNotices [ 3. Cartification I Raports | aDocuments | =

Project  |Pre-Construction Servicaes for Elvira (o Morena Double Track Project
Motice Tille |Rejection Molice

Acticn -

Cnsite interview indicates Mathan Finau onsite. Please editfresubmit 1o include hrs worked.

562015

email sant to jffinau@@ccmilcp.com

Contracior Rasponsa

| Show €PR || cancel |[ save |

Administrator Notice Types include
o Rejection: The administrator rejects a certified payroll
o Apprentice Rejection: The administrator rejects an apprentice
o Permit Edit Notice: The administrator permits a CPR to be edited after
the edit time has expired
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7. Correcting Payroll Errors

How to show a correction for underpayments or errors
flagged in LCMS

a) Select the Projects tab, then click Certifications. Select the week that needs
Editing.

Certified Payrolls

Project:
| Project Neon | Prime v

End Date 2rfo ' ccept Statu

09/17/2017 NO Edit | Report | Details |
09/10/2017 YES Reviewed dit | Report | Details |
09/03/2017 YES Resubmitted edit | Report | Details |
08/27/2017 YES ACCEPTED dit | Report | Details |
08/20/2017 YES Resubmitted | Edit | Report | Details |
08/13/2017 NO Resubmitted | Edit | Report | Details |
08/06/2017 YES ACCEPTED | Edit ] Report ] Details |
Page 12345678910

b) You will need to make a notation about why the payroll is being edited under
REMARKS.

c) You may edit the individual employee’s record to include additional check
numbers issued or edit hours/days worked, etc.

d) Be sure to resave and certify with your eSignature so the Administrator may view

the changes.

How to verify a discrepancy has been corrected by
the subcontractor

. Once the subcontractor has edited and recertified their payroll in the LCMS under
Reports Tab, Certified Payroll Reports, Select the Project & Subcontractor and
the Process Status will state Superseded.
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o What to do for errors that should have been resolved but are still
“flagged”: Contractors may contact the Administrator whose contact

information appears on the Projects Tab under “Show Info.” This should be the
main point of contact from the Construction Management Firm.

e Getting Help on system related issues: Contact LCPtracker Technical
Support 714-669-0052 EXT: 4.

8. WORKING WITH eDOCUMENTS

The eDocument section is an electronic filing cabinet for files other than certified payrolls. Its two
basic functions are to allow administrators to provide useful documents and templates to
contractors, and for contractors to submit documents to administrators and/or prime approvers.

View eDocuments
a) From any LCMS screen, click the eDocuments

Projects 1. Payroll Records 2. Notices ‘ 3. Certification ‘ Reports

WELCOME
eDocuments Main Menu

P H Daily Reporter LCPcertified

Upload Documents Download Document Templates

Project| Select Project

b) Click the View Documents button to define selection criteria

eDocuments

Projects 1. Payroll Records 2. Notices | 3. Certification ‘ Reports

WELCOME
eDocuments Main Menu

‘ Set Up ‘ Daily Reporter LCPcertified

Upload Documents Dow=* locument Templates
View Documents

Project \ Select Project

c) Select criteria from the dropdown menus as follows.
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Projects 1. Payroll Records 2. Notices 3. Certification eDocuments Set Up Daily Reporter LCPc

ﬁroject .

O Include Closed Projects

Contractor

Sub To | Contract ID

Document Type -- All Types -- v
Status \ll Statuses
Document Date Filter Submitted Date Filter Employee Name

Start Date

J Start Date

End Date End Date

Load Data )

Projects: View eDocuments by Project

Contractor: View eDocuments submitted by specific contractors or subcontractor

Document Type: Search for specific eDocuments, such as Fringe Benefit Statements,
Apprentice forms, etc.

° Types of eDocuments:
*Note that this is not an inclusive list additional documentation may be required

o LCMP Labor Law Checklist: This is a page from Labor Compliance
Monitoring Program packet that indicates all applicable regulations have been
given and received by Contractor.

o DAS 140: Registration for working on a Public Works Project with
Apprenticeable trades.

o DAS 142: Apprentice Request form for each trade employed on the project.

o Fringe Benefit Statements: Includes accompanying backup documents
(i.e., union contribution forms, 3rd Party contribution forms from healthcare,
pension, life insurance, etc.).

o Certified Payroll Report (CPR): Payroll information will need to be input for
all week endings from first week onsite until FINAL.

o Statement of Compliance: LCMS will auto-generate this form once CPR is
correct and will need to be verified by eSignature.

o Statement of Non-Performance: Submittal of a No-Work Week in LCMS for
any weeks when personnel are not performing work but will be back onsite
prior to FINAL week.

o Owner Operator CPR & Statement of Compliance: As Applicable Owner
Operators are to use these forms for reporting work.

o CAC2: Training Verification form for state funded projects is required when
training funds are being paid to the California Apprenticeship Council (as
opposed to an authorized Apprenticeship Training Program).
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o Training Fund Contribution Form: Any funds paid to a State Approved
Training Program, other than CAC, need to be detailed by hours worked, rate
and craft and uploaded to LCMS.

o Training Contribution Check: Copy of check verifying funds have been paid
to CAC or other applicable training program.

o Child Support, Garnishment or other Court Ordered Deduction: Must
provide the documentation from the Court designating this amount is
mandated and authorized.

o “Other” Deduction Sign-off Form: All “other” deductions must be
delineated on the payroll records and contractor must provide evidence of a
court order or the employee’s authorization for said deduction.

o Apprentice Certificates: All apprentices onsite must be enrolled in a State
Approved Apprentice program; for Federally, or dual funded projects
Apprentices must also provide a BAT form {Bureau of Apprenticeship
Training.

o Proof of Wage Restitution/Canceled Check Documentation: For any
wage restitutions due, a copy of the wage statement and canceled check
(copy front and back) must be uploaded for verification of correction.

o Daily Reports: Site Logs tracking subcontractors onsite, man hours, and
daily work performed are required to be uploaded.

o Other Forms: Any documentation that modifies a certified payroll record but
is not specifically delineated above but necessary to show compliance.

o Authorization Certification: Company Officer designates personnel to
prepare and submit payroll records.

o Paychecks: One random paycheck for each month, for each subcontractor,
may be requested for verification of payroll data reported.

o Public Works Affidavit: Affidavit affirming that all regulations of the
California Prevailing Wage Laws have been observed under penalty of
perjury.

o Contractor Trade List: Listing of all applicable trades that are anticipated to
be performing work onsite by Contractor. (Subcontractor shall submit own list
and upload.)

o Prevailing Wage Document Submittal Timeframe Guideline: This
worksheet lists all applicable forms and the dates of required submission for
each. Some documents may be due only at project start (i.e.: Child Support
or other Court Ordered Deductions, DAS-140), while others are required
during the course of the project (i.e.: apprenticeship forms for each
apprentice that comes onsite). This is given as a quick reference/checklist to
ensure all documents are submitted within a timely manner.
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The Administrator specifies what documents are allowed/required to be uploaded. The
list of documents will show in the Document Types for Upload table. Each document will
have one of the following requirements set by the Administrator:

Y — Yes; meaning that they are required.

N — Not Required; meaning that they are sent on request from the Administrator and/or
Prime Approver.

R — Required; meaning that they are required by every Contractor/Subcontractor before
you can submit CPR’s.

Download required document templates

° If you do not have the form on file, you can click on Download Document
Templates. (A sample or blank form of each required document is shown on the
list).

[ SANUAG

eDocuments

SetUp H Daily Reporter

eDocuments Main Menu

Upload Documents Download Document Templates

View Documents

Upload required documents

Projects H 1. Payroll Records ‘ 2. Notices ” 3. Certification ” Reports eDocuments

WELCOME

Upload Documents Download Document Templates

Project | Select Project ¥
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e Complete all applicable information and save.

Project Name *

[-- All Projects -- V]

Sub To | Contract ID *
| -- All Assignments -- v |

Document Type *

[-- Select Document Type --

Document Date *
=

Expiration Date *

g

Description

Select employee the document relates to if appropriate *
[-- Select Employee -- VI

Week end date the document relates to if appropriate *
Ex

Comments

Select the file to upload *

Choose File | No file chosen

E-Signature Password *

[ Cancel H Save l
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Timeline of required eDocuments

LABOR COMPLIANCE MONITORING PROGRAM
PREVAILING WAGE DOCUMENT SUBMITTAL TIMEFRAME GUIDELINE

SUBMITTAL TO LCMAS

DOCUMENT MAME FREQMUENCY ROTES
DUE DATE
LCMIP Chck Pro-Constnaction 1-Tifni Must b submittad by all isted contractors and subfontactors and uplsaded 1o
LCMP Maating Submital LIS vy thas SAMNIDAG CM Consultant
Registration for working oo a Public Works project with appreaticeable trades.
Frm DAS-140 Puibilic Saiit oo dach apprenticishep Committeg for each wadks in th county of womk
Priof bo staet of wark Letierd subinittal
Wk Contract Award Info perfoemed. Upload 1o LORS the werification of submicsion bo apprenticedhip
|CoTTHIT e 2o with DAS-140.
Foem |Apprentice Regues form for each trade empkoyed on progect. Upkoad 1o LCRS
DAs-182 Priof bo start of wark Letierd subinittal along with the werification of submission bo appranticeship committes; Uigioad
Riszasst o Dispatch of
o LCRES
lApprantice

Fringe Benelit SLatement

Sulbmitted with Lz OPE,
aiid whaf ConT e
ane updated

A-timie submittal, and
saahiean ConErEbL RO
R

In thie event frings berafits are paid “in cash™ 1o workers, contractor shoukd
imedicate "friege Benelits paid in cash® across this foren. Note: Trainisg Fund
|coniributions shoeld be paid 1o the CAC or an approved appresticehep raning
program; NOT PAID TO EMIPLOYEE

‘Within 10 days ol el of

Inpat pargrodl information oo LOMS for each wool ending: all documants

Cavtified redl R PR ‘i eidihy
Pasyrell Report (CPR]) ool paricd moditying the pagrolls are uplossd ian “Other Farms® in LOME
‘Witihin 10 days of cnd of |t gesseraned Cartification fore in LOMS to b complited after CPR s cormect;
Seatermant of Commphancd: Wiy
payrodl period |chich on “certify” tab 1o compleie
Sranaimanl of Kan- ‘Within 10 days ol el of
gayenll pariod ‘il |Aiite gesmsirated OFR foamm i LOMWIS 1o be coevdatad Tor 3 i Wik ekl
best CPR ‘itiin 10 days of end of i I applicablia, all Owesar-Oparaiors ane 10 be reporied on these Torms. Uphoad
Dt O |payroil paricd ek fiarm tn LCWS
OwntirOpstiaber Statement | 'Within 10 days of and of - It applicabia, all Owear-Oparabors o 10 b reported on thise forms. Upload
‘ol Compliasoe payrodl pariod Torm o LEMS
By tha 151h of each mamith, |Traieding wvesification foem Tor State funded peojocts wiven raning funds. an
CACD Faem for work perioresad i the  |Maonthly biing pad oo the Calitoemia Azgeranticashin Coundil 35 o@odad 1o & authorisd
precedisg month |Apprenticedhip Training Program
< O « Upinad eithir fovrm fo LOMS
By tha 15th of sach mosth,
Traisieg Fusd Contritenion 1; mm wthe |Manth [y Puredts paid 1o an sppncend Apgeanticeshio Trainisg Program st b
Farim s S i iy bimiittad i LORES o verificabicen of parymant
praceding manth
By the 151h of @ach manth,
Copy of the Comribution
"I: t for work perfoneed in the | Monthly Copy af check for Traising Funds sent to Council or Program; Upkoad 1o LOMS
praceding manth
Submitied with 15t OFR
Copy of court ondered documantation from the Couwt designating the s
Count Ordered Dedections | that evdoyis ha ek Ragyisirad
e miafdatad sl Sathoniaed by, Uplosd 1o LCMS
Sulbmithed with Lso OPR
"Other” Deductions Siga-0H P 2y Errgdiospaa assthorization 1o approve deduction from pasyroll dhch; Lisdoad o
that eengloy s ha P Ruijisirad
Form LCKE
pearformisd wiork
Submitied with 15t OFR
|Appranticn agremTant with approved agency or BAT Ceartification [Bureau of
Lo Certili h et e irgd
Appden calds i imn,-:d i has Ry i Traiaing]: £ LM

Submitted for sach worker

santhly Missmum (4]

Consuhaet performs orcite imeryies Uplosded by Ch Consultant for sach on-

On-Site Inteview Farm - o iR per I

ronChi
Conbractes Dioregancy Subimitied fior all s Raguirad Submitied on all contraciors and subconiracions whose provailing waps
Repoir daficiancies past 60 days defichancies eatind B0+ days; Uplsaded by OM Corlt s
Final Closeout Submiited for all s Requirad Summary of all comracior defickesoy "Motice of ‘Withholdings™ NOW foemns;
Descumie mLation deficiencies past 60 days Uisdoaded by CRl Dowepaltant

36



ALCMP

9. LCMS REPORTS

a)

b)

From any LCMS screen, click on the Reports tab.

SANDAG
1. Payroll Records 2. Notices 3. Cerfification Reports H c=Documents SetUp ‘ Daily Reporter | LCPcertified

WELCOME Need training? Check out our on-demand training videos!

Select the report you wish to view.

Projects [ 1. Payroll Records [ 2. Notices 3. Certification eDocuments Set Up ‘ Daily Reporter LCPcertified ‘

Contractor Assignments Report Hours Worked by City

Apprentice Hours Report by City

E-Document Report-1 Late CPR Summary Report

Apprentice Hours Report by Contractor

E-Document Report-2 Local Warkforce Utilization Report

Apprentice Hours Report by Trade

Employee List Report Multiple CPR Report

Apprentice/Trainee List Report

FHWA 1391 Additional Data Entry Status New Hire

CC-257 Monthly Emp Utilization Report

Report

S Payroll Details
Certified Payroll Report FHWA 1391 Report

" Training Reimbursement Report
sl sl FHWA Contractor Submittal Report

CoTed Py ol Sy Raport Workforce Utilization Summary Report

FHWA Recovery Act 1589 Report

EX: How to view contractors working on a project

a)
b)

c)

Select the Contractor Assignments Report.

You may search by Contractor name to view all projects to which that contractor
is assigned.

You may alternatively search by Project to see all contractors assigned to that
project.
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d)

Contractor Assignments Report

Project

| Select Project / All Projects

o)

Contractor

| Select Contra... v \

Output Format
® PDF O Ms-Word O

[ Cancel H Runt

s-Excel

Each level of contractor is represented by a different color to make it easy to differentiate

visually.

1LCPocter

Contractor Assignment Summary Report

Project:  Daily Good-¢ Hockey Center
Project Control ID:

Is Community Hiring Goal a Requirement: No

Prime Contractor Subcontractor Sub Subcontractor Sub Sub Subcontractor Sub Sub Sub Subcentractor
7146690052134 Contract ID: dg
D Goode Inc.
Contract Amount:  $651,655.00
123 Walker Lane ,
Orange, CA 90720
07302014 Contract ID: 316581
El's Rigging
Contract Amoumt- $65,461.33
09142006 Contract ID: 25428
Levi's Engineering

Contract Amount:  $7,367,354.00
07302014 Contract ID: 29834
El's Riggng
Contract Amount. $897,786.00
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